DELL/--desktop/My Documents/Chuck/PersonalNotes/Live/sorting
Sorting


Begin


Decide Sort Categories



Keep/Discard


Store/Keep


Discard



Dump



Thrift Shop



Hazardous Waste



Give Away




Label Item with Recipients Name
=-=-=-=-=-=-=-=-=-=-=-=-=-==-=-=-=-=-=-=

Sorting


Decide Sort Categories



Keep
	Tools
	Survival
	Basic Necessities
	Use Everyday
	Need in Future
	Gov. Paperwork
	Future Projects
	
	
	


	PAPERWORK

	TOOLS


	CLOTHES

	FOOD

	BUILDING MATERIALS

	FURNITURE

	SURVIVAL

	
	
	




Discard

	No Longer Useful
	Doesn’t Fit
	No Longer Serviceable
	
	
	
	
	
	
	





Overriding principles for “discard”

	Do I have enough income to replace it at a future time
	Is an = or better version available
	Is it likely that the item will be available
	Will Future item be of the same or better Quality
	Is there a present purpose for the item
	Is there a definite need for the item in the future. If so, State the need
	Do I have sufficient reserves of the item to allow me to discard this item
	Is the Future Price going to be Affordable


SORTING INTO CATEGORIES

	PAPERWORK
See Below
	TOOLS

Gardening

Landscaping

Electrical

Plumbing

Carpentry

Leather

Energy

Mechanical

Construction

Mortar/Cement

Cleaning,House

Cleaning,Janitor

Cleaning,Vehicle

Weapons

Fishing
	CLOTHES
Winter

Summer
Work-SSA

Business

Dress

Yard
	FOOD
Everyday

future
	BUILDING MATERIALS
Using Now

Using in the near future

Using in the next 6 months

Using sometime in the future 

Wood

Metal

Cement

Pipe

Plastic
	FURNITURE
Office

House

Trailer
	SURVIVAL
Food

Clothing

Tools


	Paperwork Categories

	PERSONAL RECORDS
	

	
	
	
	
	
	
	

	Medical Records
	Military Records
	Important Personal Records
	VA
	
	
	


	
	
	

	Business
	Tax
	Future Projects


	Paperwork Categories

	              PERSONAL RECORDS

	Military Medical Records
	Military Service Records
	Important Personal Records
	VA
	Past Completed Tax Returns
	Past Completed Tax Reciepts
	Retirement Entitlements

	
	
	1)Land Deeds

2)Passport

3)Will

4)Copies of ID cards
	1)Medical records

2)Written Appeals

3)Written decisions

4)Benefits
	2002

2001

2000

1999

1998

1997

1996
	2002

2001

2000

1999

1998

1997

1996
	1)Military

2)Social Security

3)WTCOA

4)SSA/Teamsteers



	Kept in:

	Kept in:

	Kept in:

	Kept in:

	Kept in:

	Kept in:

	Kept in:


	              BUSINESS RECORDS

	Important Business Records
	
	www.
mvinet.com
	www.

tisburygov.

org
	MV Mobile Advertising Agency
	Tax Forms
&Reciepts
	

	1)Domain ownership papers

2)Business Name Permits
	
	Receipts-non cash

Receipts-cash

Payments
	Current work
	Receipts-non cash

Receipts-cash

Payments
	2003

2004


	

	Kept in:

	Kept in:

	Kept in:

	Kept in:

	Kept in:

	Kept in:

	

	
	
	
	
	
	
	

	              FUTURE BUSINESS PROJECTS

	www.
finditfaster
	www.
militaryaviation.
com
	
	
	
	
	

	Not Presently used
	
	
	
	
	
	

	Kept in:

	Kept in:

	Kept in:

	Kept in:

	Kept in:

	Kept in:

	Kept in:


	
	
	
	
	
	
	

	              BUSINESS REFERENCE MATIERIALS

	
	
	
	
	
	
	

	Kept in:

	Kept in:

	Kept in:

	Kept in:

	Kept in:

	Kept in:

	Kept in:


	              PERSONAL REFERENCE MATIERIALS

	
	
	
	
	
	
	

	Kept in:

	Kept in:

	Kept in:

	Kept in:

	Kept in:

	Kept in:

	Kept in:


	
	
	
	
	
	
	


SORTING CHECKLIST
1) Select Item to Sort

2) Circle the Category that the item fits into?

	PAPERWORK

	TOOLS


	CLOTHES

	FOOD

	BUILDING MATERIALS

	FURNITURE

	SURVIVAL

	
	
	


3) Can the item be discarded? Circle the Reason
	No Longer Useful
	Doesn’t Fit
	No Longer Serviceable
	
	
	
	
	
	
	


    4) Review the overriding principles for “discard”

	Is there a present purpose for the item
	Is there a definite need for the item in the future. If so, State the need
	Will this item affect survival in the future
	Is an = or better version available
	Is it likely that the item will be available
	Will Future item be of the same or better Quality
	Is the Future Price going to be Affordable
	Do I have enough income to replace it at a future time
	
	Do I have sufficient reserves of the item to allow me to discard this item


4) N/A

5) If the “discard” principle is overridden, go to “keep” section at   # 9)
6) If the discard principle is not overridden, continue with this section
7) How will the item be disposed of? Circle one.

	Dump
	Thrift Shop
	Hazardous Waste
	Give Away
	


8) Label the item and place in appropriate discard pile.

9) (KEEP) If the item is to be kept, Circle the Category that the item fits into?

	PAPERWORK

	TOOLS


	CLOTHES

	FOOD

	BUILDING MATERIALS

	FURNITURE

	SURVIVAL

	
	
	


10) Go to next Page

11) PAPERWORK, Circle the proper category.

	Paperwork Categories

	              PERSONAL RECORDS

	Military Medical Records
	Military Service Records
	Important Personal Records
	VA
	Past Completed Tax Returns
	Past Completed Tax Reciepts
	Retirement Entitlements

	
	
	1)Land Deeds

2)Passport

3)Will

4)Copies of ID cards
	1)Medical records

2)Written Appeals

3)Written decisions

4)Benefits
	2002

2001

2000

1999

1998

1997

1996
	2002

2001

2000

1999

1998

1997

1996
	1)Military

2)Social Security

3)WTCOA

4)SSA/Teamsteers



	Kept in:

	Kept in:

	Kept in:

	Kept in:

	Kept in:

	Kept in:

	Kept in:


	              BUSINESS RECORDS

	Important Business Records
	
	www.
mvinet.com
	www.

tisburygov.

org
	MV Mobile Advertising Agency
	Tax Forms
&Reciepts
	

	1)Domain ownership papers

2)Business Name Permits
	
	Receipts-non cash

Receipts-cash

Payments
	Current work
	Receipts-non cash

Receipts-cash

Payments
	2003

2004


	

	Kept in:

	Kept in:

	Kept in:

	Kept in:

	Kept in:

	Kept in:

	

	
	
	
	
	
	
	

	              FUTURE BUSINESS PROJECTS

	www.
finditfaster
	www.
militaryaviation.
com
	
	
	
	
	

	Not Presently used
	
	
	
	
	
	

	Kept in:

	Kept in:

	Kept in:

	Kept in:

	Kept in:

	Kept in:

	Kept in:


	
	
	
	
	
	
	

	              BUSINESS REFERENCE MATIERIALS

	
	
	
	
	
	
	

	Kept in:

	Kept in:

	Kept in:

	Kept in:

	Kept in:

	Kept in:

	Kept in:


	              PERSONAL REFERENCE MATIERIALS

	
	
	
	
	
	
	

	Kept in:

	Kept in:

	Kept in:

	Kept in:

	Kept in:

	Kept in:

	Kept in:


	
	
	
	
	
	
	

	Military Medical Records
	Military Service Records
	Important Personal Records
	VA
	Past Completed Tax Returns
	Past Completed Tax Reciepts
	Retirement Entitlements


12) TOOLS, Circle the proper category.
TOOLS

Gardening

Landscaping

Electrical

Plumbing

Carpentry

Leather

Energy

Mechanical

Construction

Mortar/Cement

Cleaning,House

Cleaning,Janitor

Cleaning,Vehicle

Weapons

Fishing
12) N/A

13) Where is it kept?

14) CLOTHES, Circle the proper category.
CLOTHES
Winter

Summer
Work-SSA

Business

Dress

Yard

15) Where is it kept?

16) BUILDING MATERIALS, Circle the proper category.

BUILDING MATERIALS
Using Now

Using in the near future

Using in the next 6 months

Using sometime in the future 

Wood

Metal

Cement

Pipe

Plastic
17) Where is it kept

18) FURNITURE, Circle the proper category.

FURNITURE
Office

House

Trailer

19) SURVIVAL, Circle the proper category.

SURVIVAL
Food

Clothing
Tools

20)  Where is it kept?
